Personal Attributes

· Self-confident; poised under pressure; fast and efficient decision maker
· Flexible; adapts to change; accepts challenges
· Excellent planning techniques; understands and respects deadlines

Skills and Experience

Leadership:
· Scout Master for Boy Scout Troop #1234
· Head Chairperson for the Community Involvement Committee
· Treasurer for the Anytown Elementary School PTA
· Critical and creative thinker

Communication: 
· Ability to give direction and guidance
· Conveys ideas and thought effectively
· Presents self in a professional manner

Planning: 
· Organized community and school events successfully 
· Managed a strict budget; experience negotiating cost
· Made critical decisions before, during and after each project

Education

	High School Diploma, Anytown High School	Anytown, MI

Mia Wantajob
Anytown, MI
(989) 555-6543
Email.com
LinkedIn
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